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How to... Create a New Self Evaluation
Form

1. Start aNew SEF

Signed off by Louise Booth : 27-Jul-2022 12:25

To start a new SEF select

Grades
Indicative School
P Quality of Education IIulthertwdeﬂceRequlrﬂd “ Requires Improvement I
b Behaviourand Attitudes I Further Evidence Required “ Outstanding I
b Personal Development I Further Evidence Required Good I
b Leadership and Management Ilurthar ! quired “ Requires Improvement I
b The Quality of Early Education Ilurthertwdencequuired Good I
Overall Effectiveness I Further Evidence Required Good I
. .
2. Continue working on a SEF
Signed off by Louise Booth: 27-Jul-202212:25
To continue working on a SEF you
Grades
have already created, but which Indicative School
. P Quality of Education Further Evid quired " Requires Improvermnent
has not been signed off, select

b Behaviourand Attitudes Further Evidence Required " Outstanding

b Personal Development Further Evidence Required " Good

b Leadershipand Management | Further Evid quired "Requ\resmw

b The Quality of Early Education | Further Evidence Required " Good

Overall Effectiveness.

Further Evidence Required " Good

3. Front Sheet .

Sehool Infarmation

From the navigation bar select

Contextual Challenges for Our School

The data you enter will form the
front page of your SEF. Learning
Complete your school’s key

information.
Complete statements for:
- Contextual Challenges
forour school
- Learning
- Vision
- Key School
Improvement
Priorities
- LastOFSTED
- Contextual Details

NOTE: If you are workingon a
SEF you have previously started,
you can select from the
Navigation Bar the part of the
SEF you wish to work on.
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4. Front Sheet Completed e Further Evidence
Required
. ) . Further Evidence
Having completed your SEF o LT v
Front Sheet, you can work Lt D e
through the other sections. personalbevelopment Required
Leadership and Further Evidence
. . Management Required
NOTES: The right-hand side of
. The Quality of Early Further Evidence
the screen willupdate as you work Erhication Required
through your SEF. NS FurtherEvidence
icative .
The indicative Grades are s
awarded based on the answers SR AT
provided in each section, they ——
update as questions are
answered.
Behaviour and Attitudes
The school grades are manual, it Personal Development
is what you as a school award Leadershipand
Cchool rade
yourselves and may differ from N
the calculated indicative grades EEE O‘f‘"“"" Early
ucaton
shown above. They only need to
L Overall Effectiveness
be entered when signing off as
ey donotauto-save. EXS EIB
5. Entering School Data W ) = N I T .
Foundation Staga
From the Navigation Bar select s - S
‘Year 1Phonies Screaning
Datais entered as % of pupils. e S
Scroll down to complete all ittty
sections. o o B
6. Quality of Education 2 = - : '
Intent
From the Navigation Bar select e it
Quality of Education 3
Complete the comment boxes. i
From the options next to each . e
comment box tick the r——s
appropriate evaluation for your
school.
NOTE: State ts writtenin
purple are deemed to be
essential criteria.
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Upload Evidence

To upload evidence or make
additional notes to a section

select

i | b ot 1231 2. o e 8 A, b gt S ) SV o o . sl i 3 e e o s

Behavior and Attitudes

From the Navigation Bar select
Complete the comment boxes.

From the options next to each
comment box tick the
appropriate evaluation for your
school.

Good
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Personal Development

From the Navigation Bar select
Personal Development

Complete the comment boxes.

From the options next to each
comment box tick the
appropriate evaluation for your
school.
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10.

Leadership and
Management

From the Navigation Bar select

From the options next to each
comment box select the
appropriate evaluation for your
school.

Good

The pracrier _ 2t
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1. The Quality of Early
Education

From the Navigation Bar select

Complete each comment box.

From the options next to each
comment box tick the
appropriate evaluation for your
school.

Intent
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12. Teaching Profile

From the Navigation Bar select

Identify the Year or Teaching
Group.

To upload further evidence or
make additional notes, select

To add further Teaching Profiles
select

DO |

P———— (2

12. Accessing Teacher Profile

Permissions are required to
access the Teacher Profile.
Thisis setin:
Admin/Roles/Privileges

Teaching Profile

81 e (B P e T B I T e e et e e e 108 et Ve Tk B o g Tod e ek s e e AT i

SEFonline

Answer questions 1 Yesd No [ MNotSet
Change Setings [ Yes O No [ MNotSet
Clear Responses 1 Yesd No [ MNotSet
Edit the SIP Data ] Yes [ No [ MNotSet
Override the calculated values 4] Yes O No [ MNotset
View Teacher Profile O Yes O No [4] NotSet
View the 5IP Data 4 Yes[d No [ MNotset

Educateris a trading name of The Publishing Foundry Limited.




& educater

13. Progress : :
From the Navigation Bar select e
There are notes and support on et
the screen to help navigate you St
through this screen.
@ .
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